IIpaBuia nmonb30BaHus OMOJIHOTEKOH
MYHHMUIMIIATBHOI0 ABTOHOMHOI'0 0011100 pa30BaTeJIbHOI0 YUpPeKAeHU S
«Bepxne-Kapaaunnosckasi ocHoBHasi 0011eo0pa3oBaTe/ibHasi HIKOJIa»

1. O6uwue nonosxcenus

1.1. IlpaBuna mnonb3oBanus Oubamorekoi MAOQOY «Bepxne-Kapnannosckas OOIL»
pa3paboTaHBl B COOTBETCTBHU C (perepaibHBIMU 3aKoHaMH OT 29 mekadps 1994 r. Ne 78-D3
«O oubnmoreyHoM nere», ot 29 mexkadpst 2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Oenepanumn», [lpukazom Munucrepcrsa KyiabTypel P® ot 2 nexabps 1998 r. Ne 590 «O06
yTBepkIeHun HHcTpykuun o6 yuere OubnmoreyHoro ¢onna, Ilpukxazom Munucrepcrsa
oOpaszoBanus P® or 24 asrycra 2000 r. Ne 2488 «O06yuere 6ubaunoreyHoro ¢ponaa OubiInoTex
oOpa3oBaTeNbHbIX YupexaeHui», [lnucbmoM MunucrepcTBa 001mero u npogdeccuoHalIbHOTO
oOpazoBanusi PO ot 14 suBaps 1998 r. Ne 06-51-2un/27-06 «O HampaBiaeHUH MPUMEPHOTO
MOJIOKEHUsT O OubaMoTeke o0011e00pa30BaTENbHOTO YUPEKICHUS M PEKOMEHJAlui 1o
COCTaBJICHUIO TPUMEPHBIX TMPaBWJI TOJIB30BAaHUS OUONMHOTEKOW 00I11e00pa30BaTEIHLHOTO
YUpEKIACHUS.

1.2. Hactosimue [IpaBuia GUKCUPYIOT B3aMMOOTHOIIICHHS TMOJIb30BaTeIeH ¢ OMOIMOTEKONW U
OTIPENIETISIOT OOIIHMIM MOPSAI0K OpraHU3aIlliy OOCIYKUBAHHS PA3THUYHBIX KaTeTOPUM U TPYII
MOJIb30BaTeNIel, TOPANOK JocTyna K QoHgaMm OuOMMOTEKH, TpaBa, OOSI3aHHOCTU U
OTBETCTBEHHOCTEL OMOJIMOTEKH U €€ MOJIb30BaTEIIEH.

2. llonv306amenu o6uodnUOMeKu
2.1. ITonp3oBarensmu 6udbmmoreku MAOY «Bepxue-Kapnaunosckas OOILy sBastoTcs:

2.1.1. yuvammecs MAOY «Bepxue-Kapnaunosckas OOILD», ocBauBawonme OCHOBHBIE
o01reobpa3oBaTebHbIE MPOTPAMMbl  HAYaJIbHOTO, OCHOBHOTO o0OImIero oOpa3oBaHus B
COOTBETCTBUM C (eaepalbHBIMA TOCYJAapCTBEHHBIMH 00pa3oBaTeIbHBIMH CTaHAApPTaAMHU
(mamee — PI'OC);

2.1.2. yyamuecs, OCBaWBalolde Yy4eOHBIE MPEAMETHI, KypChl, JAUCIUIUIMHBI (MOIYJIH) 3a
npenenamu OI'OC;

2.1.3. 3akonHbIe npeacTaBuTenu ydanmuxces MAOY «Bepxue-Kapnamnosckas OOy,
2.1.4. paborauku MAOY «Bepxue-Kapnaunosckas OOIL;

2.1.5. cropoHHHE HU3UYECCKUE JTUIIA.

3. Ilpasa, o6a3annocmu u 0meenmcmeeHHOCmMy noJib3oeamelieil OudIUOmeKu

3.1. Ilomb3oBaTenu UMEIOT TPaBO OECIUIATHO TMOJIB30BATHCS  CIEAYIOIUMHU  BUJAAMU
O610IMOTeYHO-NH(DOPMAITMOHHBIX U CEPBUCHBIX YCIYT:

* [IOJy4aTh TMOJHYI0 HHQOpMAIMI0O O cocTaBe (oHga OMONMOTEKHM W HAJIUYUU B HEM
KOHKPETHBIX JIOKYMEHTOB YE€pe3 CHUCTEMY KaTaJoroB M OHOIHOrpadMuecKux KapTOTeK H
apyrue Gopmbl OMOIMOTEYHOTO HH(POPMUPOBAHUS;

* MOJIy4aTh CHpPaBOYHO-OmMOMMorpaduyeckoe u HHGOPMAIMOHHOE OOCIYKMBaHUE, Kak
TPaIUIIMOHHBIMU METOJAMH, TaK U METOJIaMH TEJICKOMMYHHUKAIIHOHHOTO JTOCTYTIA;



* OJIy4aTh KOHCYJIBTAIIMOHHYIO IMOMOIIb B IOWCKE W BHIOOpPE MPOW3BENCHUI Ie4YaTH u
IPYTUX TOKYMEHTOB;

* moay4yarh U3 (oHAa OUOIMOTEKM [JIi BPEMEHHOTO IOJIb30BaHHMS Ha a0OHEMEHTE U B
YUTAIBHOM 3aJie JI00bIC U3JaHUs U Ay JUOBU3YaIIbHbBIE JOKYMEHTHI,

* MPOAJIEBATh CPOK MOJIH30BAHUS JIUTEPATYPON B YCTAHOBJIEHHOM MOPSIKE;

* moy4aTh OMOMMOTEYHO-OMONHMorpaduyeckue ¥ WH(POPMALMOHHBIE 3HAHMS, HABBIKHM U
YMEHHUSI CAMOCTOSTEIIBHOTO MOJb30BaHUs OMOIMOTEKOM, KHUTOU, MH(pOpMAaIUeH;

* 3aKa3bIBaTh NPOW3BEIACHHUA TI€UYaTH W JpyTHe JOKYMEHTHI 10 MEXOHOIMOTeYHOMY
abonementy (MBA).

* OJIy4YaTh KaueCTBEHHOE, ONIEPaTUBHOE U KOM(POPTHOE 00CTy KHUBAHUE;
* MPUHUMATH YYACTUE B MEPONPHUATHSIX, TPOBOAUMBIX OHOIHOTEKOM;

* u30upaTh U ObITH M30pPaHHBIM B OMOJIMOTEYHBIH COBET, OKa3bIBaTh MPAKTHUYECKYIO ITOMOIIb
OubIHMoTEKE;

* TpeboBaTh COONMIOCHUSI KOHPUICHIINATLHOCTH JAaHHBIX O HEM;

* 00anoBaTh JEHCTBUS PabOOTHUKOB OMOTMOTEKH, YHIEMJISIONMX HMX MpaBa, Y AUPEKTOpa
MAOY «Bepxue-Kapnaunosckas OOIIl» (koHTakTHBIN Tenedon: 2-62-19);

3.2. [Monws3oBarenu OUOIUOTEKU OOSA3AHBI:
* coOmonate Hactosmue [IpaBuna;

* OepeXKHO OTHOCUTHCSA K (poHIamM OMOIMOTEKH (HE JiesiaTh B HUX TIOMETOK, OTYepKUBaHU, HE
BBIPBIBATh, HE 3aru0aTh CTPAHMIL U T.J.), €€ UMYIIECTBY U 000pYAOBaHUIO;

¢ BO3BpalaTth B 6I/I6J'II/IOTCKy KHHUI'M U JPYIUC JOKYMCHTEI B CTPOI'0 YCTAHOBJICHHBIC CPOKH,

* HE BBIHOCUTh KHHTM M JpPyTrHe JOKYMEHTHI M3 TMOMEHICHHs OMOIMOTEKH, €CIU OHU HE
3aMKCaHbl B YUTATETHCKOM (HOPMYIISIPE;

* MOJb30BAaThCA IICHHBIMH M  €IWHCTBEHHBIMH JK3EMIUIIpAaMH KHHUT, CIIPAaBOYHBIMU
W3JIaHUSAMH, KHHTaMH, IIOJIyYeHHBIMH I10 MEKOMOINOTEUHOMY aOOHEMEHTY, TOJIBKO B
IIOMEIIECHUN OMOINOTEKH,

* IPU TOJIYYCHUW TIEYATHBIX W3JaHUW M JPYyTUX JOKYMEHTOB W3 OuMOIMoTeyHOro (oHIa
TIIATEIBLHO MPOCMOTPETh WX B OMOJIMOTEKE M B Cllydae OOHApPYKEHUSI KaKUX-JTHOO TePEKTOB
coO0muUTh 00 ATOM pabOTHUKY OMOIMOTEKH, KOTOPBIM CIeNTaeT Ha HUX COOTBETCTBYIOIIYIO
MOMETKY, B TMPOTHBHOM CJIy4ae OTBETCTBEHHOCTh 3a IOPYYy KHHUT HECET IO0Jb30BaTElNb,
TMIOJIb30BABIINIICS U3JAHUEM ITOCIICTHUM;

* clIaBaTh €KEroIHO B CPOK /10 | MIOHS B OMOJIMOTEKY BCIO JIMTEPATYpY, B3ATYIO B UCTEKIIEM
yueOHOM rojy. MCKIToueHHe COCTaBIAIOT JOKYMEHTBI, HEOOXOIUMBIE MOJB30BATENO s
MPOXOKJICHUSI MTOTOBOM aTTeCTallMd WIM Uil pa3paboTKu 00pa3oBaTENbHBIX MPOTPAMM,
y4e0HO-IUJAKTHUYECKOTO M HMHOTO MaTepHaja B paMKaxX peajJH3yeMbIX O00pa30BaTeIbHBIX
MpOrpamMM H IJIaHOB PaldoThI;

* pacmMChIBAaTHCS B UNTATEIBCKOM (POPMYIISIpE 3a KaXKA0E MOTYyYeHHOE B OMOIMOTEeKe U3AaHNe
(xpoMme yuanuxcs 1-X Kj1accoB);



* HE HapylaTh NOPSAJOK paCCTAaHOBKU JIUTEPATYPHI B (POHIE OTKPBITOrO IOCTYIIA;
* HE BHIHUMATh KapTOUEK U3 KAaTAJIOrOB U KapTOTEK;

* €KEroJIHO B Hayaje y4eOHOro rojia NpoXoIuTh MEPEPErucTpaLuio;

* co0moaTh B OMOINOTEKE TUILIMHY U HOPSAOK;

* HE BHOCUTD OOJIbINIKE MOPT(HENH U CYMKU B TIOMEIICHHE OUOITUOTEKY;

* HE BXOJUTh B OMOMMOTEKY B BEpXHEW OJIEkKJE W TOJIOBHBIX yOOpax, HE TMOJb30BATHCA
MOOUJIBHBIMU TeNe(hOHaAMHU.

3.3. Ilomp3oBarenn OMOMMOTEKW MPU BHIOBITHH W3 MIKOJBI 00S3aHBI BEPHYTH B OMOTHOTEKY
YUCIIAIIMECS 32 HUMU W3/IaHUS U APYTHUe JOKYMEHTBHI.

3.4. Ilpu ytpaTe ¥ HEyMBILUICHHOM MOpYe HW3JaHUW U JPYruxX MarepuaioB U3 (QoHma
OMOIMOTEKH MOJB30BATENN 00s3aHbl 3AMEHUTh X TAKUMHM )K€ WM U3AAHUSIMH, TPU3HAHHBIMU
paboTHUKaMHU  OMOJMOTEKHM  PaBHOLICHHBIMU.  PbIHOYHAs  CTOMMOCTh  yTpayeHHBIX,
WCIIOPYEHHBIX MPOU3BEACHUIN NedaTu omnpeaenseTcss pabOTHUKaMH OMOIMOTEKM Ha MOMEHT
BO3MEIIEHUS TPUUMHEHHOTO0 yiiepoa.

3.5. Ilpu HapylieHUH CpPOKOB IIOJIb30BAaHUSI KHUTAMH M JPYTUMH JOKyMEHTaMu 0e3
YBAXKHUTEJbHBIX IPUYMH MOJIH30BATENHN JHUILAIOTCS MPaBa MOJIb30BaHUS OUOIMOTEKOM.

3.6. Tlonwp3oBarenu OMOMMOTEKH, HapylluMBIIME Hactosuue IlpaBuna W NpUYMHUBIINE
OubnmmoTexe ymepO, KOMIICGHCHPYIOT €ro B pa3Mepe, YCTAaHOBJICHHOM HACTOSIIMMHU
[lpaBumamMu, a TakkKe HECYT HMHYIO OTBETCTBEHHOCTh B CIIydasX, MpPeIyCMOTPEHHBIX
JEUCTBYIOUINM 3aKOHOATEIECTBOM.

4. Ilpasa, o6a3annocmu u 0meemcmeeHHOCmy padoOmHUKa OudIuOmMeKu
4.1. PaboTHUK OMOIMOTEKN UMEET MPABO:

* OIpe/ETsTh YCIOBUS U MOPSIOK UCTIONb30BaHUs (DOHIOB;

* YCTaHaBJIMBATh CPOKHU IOJIb30BAHUS JIUTEPATYPOU U JPYTHUMH IOKYMEHTAMH;
* pacrpeaensaTh yueOHO-METOAUYECKYIO JTUTEPATYPY MEXY KIIacCaMu;

¢ HC IPpOJICBATHL CPOK ITOJB30BaHUA pAaHEC B3ATBIMU Ha KOpOTKI/Iﬁ CPOK JOKYMCHTaMM, CCJIU
Ha HUX CCTb Hey,HOBHCTBOpeHHBIﬁ CIIPOC CO CTOPOHBI APYTUX HOHBSOB&TGHGIZ;

* KOHTPOJIUPOBATH PabOTY MOJIB30BATENECH C DEKTPOHHBIMHU PECypcamMu B IENIIX COOMIOICHUS
3akoHoAarenscTBa P®D 00 aBTOpPCKMX TMpaBax M HCKIIOYEHUS HECAHKIIMOHUPOBAHHOTO
WCII0JIb30BaHUS pecypcoB HTepHET;

4.2. PaboTHUK OMOIMOTEKU OOSI3aHBI;

e o0ecrnieunTh JOCTYI TOJb30BaTeNe K OMOMMOTEYHBIM (OHIAM U BBIJIAYYy BO BPEMEHHOE
MOJIb30BAHKE JINTEPATYPHI U UHBIX MAaTEPUATIOB B COOTBETCTBUU C HacTOSIIMMU [IpaBuiamu;

* 00ecreYnTh ONEPAaTUBHOE M KaUeCTBEHHOE 00CITY)KHBAHNE YUTATEJICH C YIETOM HX 3alpOCOB
¥ TIOTpeOHOCTEI;



* CBOEBPEMEHHO MH(OPMHUPOBATH IMOJIB30BATENEH BCEX KAaTETOPU O BCEX BUAAX PECYpPCOB U
yCIIyT, IPEAOCTABIAEMbIX OMOINOTEKOM;

*B CJIy4ya€ OTCYTCTBUS HEOOXOIMMBIX II0Jb30BAaTEIsIM W3JAaHUN 3alpalmuBaTh HUX IO
MeXONOIMOTEYHOMY a0OHEMEHTY U3 APYTUX OMOINOTEK;

* IPEIOCTABIIATh B IIOJIb30BAHUE KATaJOTH, KapTOTEKH, OCYIIECTBIATH JpyrHe (OpPMBI
O010IMOTEYHOr0 NH(POPMUPOBAHHUS;

* HM3yuyaTh MOTPEOHOCTHU MOJIb30BaTeNel B 00pa3oBaTesIbHON H(OPMALINH;

* ¢opmupoBath (OHJ JOKYMEHTOB B COOTBETCTBHHM C MOTPEOHOCTSIMU 00pa3oBaTEeIbHOM
NEeSTETLHOCTH IIKOJIBI U 00ECTICYMBATh €T0 COXPAHHOCT;

* BECTH KOHCYJIbTAI[MOHHYIO pabOTy, OKa3bIBaTh MOMOIIL B TIOMCKE U BBIOOpPE HEOOXOAMMBIX
WU3JIaHUM;

* MPOBOJAUTH 3aHATHUS MO OCHOBaAM OMOIMOTEYHO-OMOIMOTrpaduyecKux U UH(POPMAIIMOHHBIX
3HAHUM;

* BECTM YCTHYI0 M HAIJISIIHYI0O MacCcOBO-MH(POPMAIMOHHYIO paboOTy; OpraHHU30BBIBATH
BBICTaBKHM JIUTEpaTyphl, OubOanorpadguueckue o030pbl, THU HHPOpPMAIMH, JUTEpaTypHbIC
Beuepa, Urpbl, MPa3IHUKHU U JPYrHUe MEPONPUATHS;

* COBEpUICHCTBOBATH pPabOTy C TOJb30BaTENIMH IyTeM BHEApPEHUs WHGOPMalMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHUI;

¢ CUCTCMATUYCCKN CJICIUTH 3a CBOCBPCMCHHBIM BO3BpPAIlICHUCM B 6I/I6J'II/IOTGI(y BBIJJAHHBIX
HpOI/I3BeIleHI/If/‘I Ie4yaTu,

¢ IIPOBOJUTH B HAYAJIC yqe6Hor0 roga CXXCroaHyro INepeperucTpanuro HOHBSOBaTeHeﬁ;

* 00CCIICYUTH COXPAaHHOCTDb U pallMOHAJIbHOC HUCIIOJIB30BAHUC OMOIMOTEUHBIX q)OHI[OB, co31aThb
HeO6X0,Z[I/IMI)Ie YCJIOBUA JJIA UX XPAHCHUSA,

* MPOBOJUTH MEJIKHI PEMOHT M CBOCBPEMCHHBIN IMEpEIUIeT KHUT, TPUBJIEKas K 3TOH padboTe
OMOJIMOTEUHBIN aKTUB;

* c1ocoOCcTBOBATh (POPMUPOBAHUIO OMOIMOTEKH KaK MHGOPMAIIMOHHOTO PECYPCHOTO IIEHTPA;
* CO3/1aBaTh U MOJJEPKUBATH KOM(POPTHBIE YCIOBUS Ui paOOTHI MOJIH30BATEINCH;
* o0ecrneunTh PeXUM PabOThl B COOTBETCTBUU C PEKUMOM PabOTHI IITKOJIBI.

4.3. PaboTHuK OMOIMOTEKH HECET OTBETCTBEHHOCTh 3a HApPYIICHHs TPEOOBAHMUN HACTOSIIUX
[IpaBun B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM, YCTaBOM U HWHBIMU
JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMU TIKOJIBI.

5. Ilopaook nonv3zoeanus oubaIUOMEKOU
5.1. 3anuck nonp3oBaTeneil B OMOIMOTEKY MPOBOAUTCA HA aDOHEMEHTE:
5.1.1. ygammxcst o CHUCKY Kjlacca B MHAWBUAYAIbHOM IOPSIIIKE;

5.1.2. paOOTHUKOB HAa OCHOBaHHMHM IITATHOTO PACIIMCAHMS B MHAMBUAYAIbHOM MOPSIKE;



5.2. Ha xaxpaoro Mojbp30BaTes 3allOJIHICTCS YWUTATENbCKUN (DOPMYISp YCTaHOBJICHHOTO
oOpa3ia Kak JOKyMEHT, TAIONTUH TPaBO MOJIb30BATHCSI OMOIHMOTEKOM.

5.3. Ilpu 3anucu yurtaTenn 00s13aHbl 03HAKOMUTHCS C MIPABUIIAMHM I10JIb30BAaHUS OUOIMOTEKON
U TOATBEPIUTH 0053aTE€IbCTBO 00 HX BBIIOJHEHWU CBOEH MNOANHMCHI0 HA YHUTATEIHCKOM
dbopmyrsape (3a ygammxcst 1-X KJIacCoOB 3aKOHHBIE MPEICTABUTEIHN ).

5.4. YurarenbCKUil M KHMKHBIA (POpMYJSpbl SBISAIOTCS JOKYMEHTAaMH, YJIOCTOBEPSIOLIUMU
dbakT M JaTy BBIJAYM [OJH30BATENI0 OMONMOTEKM TE€YAaTHBIX W JAPYTUX HCTOYHUKOB
MH(}OPMALMK U UX BO3BpAIICHUs B OUOINOTEKY.

5.5. OOmeH mnpou3BENEHUI MeyaTH MPOU3BOIUTCSA MO TpaduKy paboOThl, YTBEPKICHHOMY
JUPEKTOPOM LIKOJIBI.

6. Ilopaook nonv3zoeanus adoHemMeHmom

6.1. Cpok Mmoab30BaHUSl JUTEPATYPOM M KOJMYECTBO BHIJABACMbBIX W3JIaHWNA HA aOOHEMEHTE
onpenensiercas audPepeHIpoBaHHO OUOIMOTEKApeM U YTBEPXKIAETCA 3aMECTUTEIEM
IUpEeKTOopa (BocnuTareabHas padoTa).

6.2. Cpok MoJIb30BaHUSI MOXKET OBITh MPOJJICH, €CIM Ha W3JIJaHHuE HET CIpoca CO CTOPOHBI
JIpyTuX Tmojb3oBaTeneil. He moanmexaT Bbaue Ha JOM pEIKHE, IICHHBIE W CIPaBOYHBIC
W3JIaHus, TUTepaTypa.

6.3. Uuratenu (3a UCKIIOUYEHUEM yyaluxcs 1-X KIIAcCOB) pacHUCHIBAIOTCS B YUTATEIbCKOM
dbopMyIsipe 3a KaXKAbIH dK3EMIUISIp U3IaHUN; BO3BpAllEHUE U3AaHUs PUKCUPYETCs TOIMUCKHIO
OubIMoTeKaApS.



